INTERN TERMS OF REFERENCE
Web Content Editor
The United Nations World Food Programme (WFP) is seeking to hire a highly skilled and energetic intern to work on its Russian-language website. An internship with WFP is a great way to gain valuable experience with an international organisation and learn about complex humanitarian operations to help hungry people around the world. The intern will report directly to the Head of Public Information for the Kyrgyz Republic. 
Duration: 		From June 2011 – December 2011 (with possible extension)
Days/week: 		3 days per week (flexible days)
Location: 		Bishkek, Kyrgyzstan
ROLE
· Support the delivery of content for WFP’s main Russian language website - http://ru.wfp.org  – by working with Public Information Officers in the Kyrgyz Republic, Tajikistan and Armenia, as well as Donor Relations and Web Administrators in Rome, Italy. (Unfortunately, the job does not require physical travel). 
· The intern will be expected to identify, write, translate and edit online content for the website, taking into specific consider newsworthy events connected to funding from the Russian Federation as well as other WFP-related stories from around the world.
· Provide technical support for the website. 
 The successful candidate will have following abilities:
ESSENTIAL:
· Experience of writing, editing, translating and producing materials for website content to a high standard for mass circulation, preferably for an international audience.
· Experience with Content Management Systems and tools
· Image editing skills (cropping, resizing, etc.)
· Good practical knowledge of Microsoft Word, PowerPoint and other business application software
· The ability to communicate simply, clearly and effectively with strong writing and editing skills in Russian and English, knowledge of Kyrgyz is an asset.
· Experience of working with colleagues remotely and maintaining excellent time-keeping and reporting.
· An ability to work under pressure
· Team player, experienced in working in an international organization or in a multicultural environment.
DESIRABLE:
· Experience in editing and developing sound and video clips and integrating these into websites.
· Degree or equivalent vocational qualification in IT/Information Management Subject.
ELIGIBILITY: 
· All applicants should: 
· Have completed at least two years’ undergraduate studies and be currently enrolled in a university or graduate school; 
· Updated CV with references; 
· Be fluent in English and Russian. Fluency in another WFP official working language is an asset. Knowledge of Kyrgyz is an asset; 
· Candidate must possess a level of maturity and diplomacy in-line with the caliber of candidates working for international organisations.

TERMS AND CONDITIONS:
· Intern shall work 3 days per week from the WFP Country Office (Bishkek, Kyrgyz Republic)
· WFP will compensate the intern with a stipend of 2o USD per working day (or 240 USD a month). 
For further info, please contact Elizabeth Zalkind, Public Information Officer, Elizabeth.zalkind@wfp.org or Jazgul Yusupova, HR Manager, Jazgul.yusupova@wfp.org 
Phone: (312) 322 225 
Please send you applications including updated CV to the above email addresses before 6pm 17th June
